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RESPONSIBILITIES: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The above photo shows Mai with her trainer, Ms. Wannida Sarikha briefing and explaining 
an audit job. Through this, Mai is responsible to finish the tasks that Ms. Sarikha will 
assign to her. Normally, the order will be coming from the Audit Supervisor and the job 
overview and orientation will be done by the trainer inside the office or within the client 
company when they are outside to do audit. The trainee in return will do audit according to 
the scope and procedures that her superiors explained. At the completion of the job, the 
trainee will be able to learn how to audit a particular account, accounting report and 
financial statements of the client company. 
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Mai was trained to check, review and verify accounts based on the documents provided by 
the client such as vouchers, receipts, invoices, trial balances, monthly reports and financial 
statements. Her trainer will review her job and then pass to the Audit Supervisor for the 
approval. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mai was also trained on how to issue financial statements for the client company. From 
here, she must follow the standard format, proper usage of words and presentable file of 
documents for submission to the client and related government departments. 
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23 May 2009

Ms. Apinya Insung
31/1 Soi Ladphrao 33 Chabkas€m, Cha chak,
Bagkok 10900

Dear Ms. Insung,

We thank you for rendering your intemship trainitg in Panwa Group ofcoopanies. For the
past 2 m(r bs, we aclalowledggd your dedication, persevecEce and cooperation in doiag
such respo$ibdities as palt ofyour training. Indeed, we really appGciated your presetrce
here in our compatry trot only as a trainee but dlso as part of our team and frmily. The
triendship ftat you built widr ou! team {il1 alqays be remembercd.

We wisfi you good luck in your re)d €nd€avor. We are also looking lorward to your success
in the future.

Yours truly,

P /D
l_.2.{,r> 2,2-L 2.
Mr. Prasert Poothong
Mamging Director
Patrwa Group of Companie,s
C.P.A. (Thailand) J?41




